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Order  Guidelines 

READY! program mater ials are available in English and Spanish three times a year (fall, 
winter , and spr ing) and can be ordered in five easy steps. Orders must be received pr ior to 
July 1st, November 1st, and February 1st for guaranteed pr icing and availability.  
 
Step 1:  Call a READY! representative if assistance is desired (509 222-5035) 
 
Step 2:  Read and sign the Program License Agreement  
 
Step 3:  Complete a worksheet for each language desired   
 

1.  Determine if order is for _____English or _____Spanish speaking parents. 
 

2.  Determine year and first class date of each season classes will be offered.  
 

YEAR_______     fall/first day_____winter/first day_______   spring/first day________       
 

3. Determine total number of parents to be served.   __________________ 
 
4. Determine which age group class(es) will be offered. (Check all that apply)  

 
_____birth to 12 months   _____age 1   _____age 2   _____age 3   _____age 4/5 

 
5. Determine number of children to be served in each age group  
 

_____birth to 12 months   _____age 1   _____age 2   _____age 3   _____age 4/5 
 

6. Determine number of orientation kits needed.  (Parents attending for  the fi rst ti me will need 
ONE ki t which consists of a notebook with handouts, a number strip and an alphabet strip.)  

 
      fall___________   winter____________   spring____________    

 
7. Determine number of instructors for each age group. 
 

_____birth to 12 months   _____age 1   _____age 2   _____age 3   _____age 4/5 
 

8. Determine if instructors receive parent mater ials to use in preparation and instruction.   
      (Cost remains the same.)   ____yes    ____no 
 

Step 4:  Use information from worksheet to complete ORDER FORM 
 
Step 5:  Attach a purchase order  (if applicable) and send with worksheet(s) to Bev Abersfeller :      
            200 S. Fruitland, Kennewick WA  99336      Fax:  509 222-5059      aberbe@ksd.org                       

 


